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The WorkSource System is an equal opportunity employer/program. Auxiliary aids and services are available upon request to 
individuals with disabilities. Language assistance services for limited English proficient individuals are available free of charge. 

WIN Number: 0150 
 
WIN Title: PY25/FY26 WIOA Title I-B and III Allotments to the State and Workforce 

Development Areas 
 
Date: June 26, 2025 
 
Expiration: N/A 
 

Purpose: 
 
To communicate PY25 and FY26 Workforce Development Area (WDA) allotments for the Workforce 
Innovation and Opportunity Act (WIOA) Title I-B Youth, Adult, and Dislocated Worker programs and 
Title III Wagner-Peyser Employment Service and Workforce Information grants following issuance of 
TEGL 11-24. 

Action Required: 
 
LWDBs and their WIOA Title I-B service providers, as well as Employment Security Regional 
Directors, must distribute this guidance broadly throughout the system to ensure that WorkSource 
System staff are familiar with its content and requirements. 
 
Content: 
 
The U.S. Department of Labor (DOL) issued Training and Employment Guidance Letter (TEGL) 11-
24 announcing states’ WIOA Title I-B Youth grants for PY25, WIOA Title I-B Adult and Dislocated 
Worker grants for PY25 and FY26, WIOA Title III Wagner-Peyser Employment Services grants for 
PY25, and Workforce Information Grants for PY25.  The table below shows the allotments for 
Washington:   
 

Washington PY24/FY25 PY25/FY26 $ Difference % Difference 
Total WIOA Title I-B $  64,400,949 $   65,703,914  $1,302,965 2.02% 

WIOA Youth $  22,795,157 $   20,361,373 ($2,433,784) -10.68% 
WIOA Adult $  21,854,025 $   19,669,803 ($2,184,222) -9.99% 
WIOA Dislocated 

    Worker $  19,751,767 $   25,672,738  $5,920,971 29.98% 

WIOA Title III (Wagner- 
Peyser) $  15,729,530 $   15,608,727  ($120,803) -0.77% 

Workforce Information Grant $   705,375 $      697,572 ($7,803) -1.11% 
 
Attachments A-C show the final local WIOA Title I-B program allotments by program year and fiscal 
year.  Those tables use updated labor market data within the PY25/FY26 allocation formula and 
include hold harmless adjustments (as applicable).   

https://www.dol.gov/agencies/eta/advisories/tegl-no-11-24
https://www.dol.gov/agencies/eta/advisories/tegl-no-11-24


 

References: 
 
• TEGL 11-24 
• WIOA Policy 5270, Revision 3 

 
Website: 
 
Workforce Professionals Center 
 
Direct Inquiries To: 
 
For grant administration questions: 
Grants Management Office 
Employment System Policy and Integrity Division 
Employment Security Department 
ESDGPWorkforceInitiatives@esd.wa.gov 
 
For allocation formula questions:  
Sundara Chan, Budget Manager 
Financial Services Division  
Employment Security Department  
Sundara.Chan@esd.wa.gov 
 
For policy questions:  
Employment System Administration and Policy  
Employment System Policy and Integrity Division 
Employment Security Department  
SystemPolicy@esd.wa.gov 
 

Attachments: 
 
Attachment A – PY25 WIOA Title I-B Youth Allotments  
Attachment B – PY25/FY26 WIOA Title I-B Adult Allotments  
Attachment C – PY25/FY26 WIOA Title I-B Dislocated Worker Allotments  
Attachment D – WIOA Title I-B Youth County Allotments  
Attachment E – WIOA Title I-B Adult County Allotments  
Attachment F – WIOA Title I-B Dislocated Worker County Allotments 
Attachment G – WIOA Title I-B Formula Grant Process  
  

https://www.dol.gov/agencies/eta/advisories/tegl-no-11-24
https://storemultisites.blob.core.windows.net/media/WPC/adm/policy/5270-3.pdf
https://wpc.wa.gov/policy/state/win-state-guidance
mailto:ESDGPWorkforceInitiatives@esd.wa.gov
mailto:Sundara.Chan@esd.wa.gov
mailto:SystemPolicy@esd.wa.gov


 
Attachment A – PY25 WIOA Title I-B Youth Allotments 
 

 
  



Attachment B – PY25/FY26 WIOA Title I-B Adult Allotments 
 

 
 
 



Attachment C – PY25/FY26 WIOA Title I-B Dislocated Worker Allotments 
 

  



 
Attachment D – WIOA Title I-B Youth County Allotments 

 



 
Attachment E – WIOA Title I-B Adult County Allotments 

 

 



 
 

Attachment F – WIOA Title I-B Dislocated Worker County Allotments 
 
 

 



 
Attachment G – WIOA Title I-B Formula Grant Process 
 
OVERVIEW: 
 
• At the request of LWDBs, ESD revised WIOA Formula tools and processes to support: 1) 

combined PY and FY accounting and fiscal reporting; and 2) a single WIOA Formula Grant for 
each LWDB as of PY 2020. 

• ESD will issue one, combined (PY/FY), grant package to each LWDB that includes funds, 
terms, and conditions for WIOA Title I-B Youth, Adult, and Dislocated Worker, broken out by 
program and administrative funds for each respective program. 

• Each PY/FY WIOA Formula Grant package includes: 
o Funding allocations for Youth, Adult, Dislocated Worker- both program and 

administrative for each respective program; 
o A unique K# assigned by ESD’s Contracts Office; 
o A combined Budget and Performance Planning Form as Exhibit A, updated and 

provided the Grants Management Office (GMO); 
o Federal Award Terms incorporated by reference; 
o Additional, required WIOA terms and conditions as Exhibits B, and C, updated and 

provided by ESD Contracts Office; and 
o Notices of Funds Available (NFA) incorporated by reference to satisfy 2 CFR 200.332. 

• PY and FY allocations will be shown separately along with a total allocation in the Budget and 
Performance Planning Form (Exhibit A). 

• Each funding type will be identified in the grant by one Project Code. LWDBs will use these 
Project Codes to request cash draws and for the ETA 9130 Quarterly Financial Reporting:  

o Youth (61** -7005) 
o Adult (PY: 61** - 7105; FY 61XX-1106 
o DW (PY: 61** - 7205; FY: 61XX-1206) 

• ESD’s Grant Accounting (GA) Unit will continue to track and report PY and FY expenditures 
separately, as required by USDOL. 

• The Periods of Performance will be stated in the grant agreement for each funding type.  
• USDOL will obligate funds to the State via two PY and one FY Notices of Obligation (NOO). 
• After each NOO, ESD will issue separate NFAs to LWDBs.  
• LWDBs cannot expend funds until receipt of NFA from GA. LWDBs cannot expend funds prior 

to the funding start date AND must have received an NFA for the specified funding from GA. 
• NOOs and NFAs will not require ESD and LWDBs to execute grant amendments. 
• Once fully executed, formal amendments will be required to: 

o Complete an approved fund transfer per WIOA Policy 5401, Revision 3 
o Increase or decrease WIOA awards following restorations or recissions issued by 

USDOL.  
 
  

https://storemultisites.blob.core.windows.net/media/WPC/adm/policy/5401-3.pdf


 
INSTRUCTIONS FOR COMPLETING AND SUBMITTING PY/FY FORMULA GRANTS 

 
This section contains step-by-step instructions for completing and submitting a PY/FY WIOA 
Formula Grant. Successfully completing a grant package begins with an LWDB updating two 
forms and sending them, along with current indirect cost rate information, to ESD for review. From 
there, ESD’s team will review and connect with the LWDB with any questions. Once questions are 
resolved and the forms are completed, ESD’s Contracts Office will finalize and send them to each 
LWDB for signature. 
 
Part One: Completing the WIOA Title I-B Formula Grant Agreement Document 

 
*For all additions/edits to the documents, please use “track changes” 

 to ensure all parties are aware of all changes made. * 
 

• Navigate to Section 16 “Contract Management” to input the information required for the 
subrecipient grant manager(s), including: Name, Title, Phone Number, and Email Address. 
You may include multiple points-of-contact for a single program or may include a single 
individual for multiple programs whenever appropriate.  

• Review all 25 sections of the Agreement. Please make note of Section 9, which discusses 
quarterly reporting requirements; Section 8, which outlines the cash draw procedure; and 
Section 19, which indicates an order of precedence in the event of inconsistencies.  

• Review the signature block section of the first page of the agreement to ensure accuracy. 
Please correct any errors.  

• Review the information under “Parties” on the first page to ensure all LWDB subrecipient 
information is accurate. Please correct any errors.  

• Once these steps are complete, please save the file using the following naming convention: 
“Updated, LWDB ##, PY25/FY26 WIOA Formula Agreement”. 

 
Part Two: Completing Exhibit A Budget & Performance Spreadsheet 
 

• Upon opening the form, please note the 3 distinct colors used to code this workbook 
across all sheets. Data in green has been populated by ESD. Please review this data for 
accuracy. Data will auto-populate in white cells, based on Excel formulas.  

o If errors are noted and changes/updates are needed, please add a comment to the 
box and highlight the cell RED.  

• The first sheet contains the Youth, Adult, and Dislocated Worker budgets. Please note the 
“Notes & Data Validation” section at the bottom of the sheet. Complete the first sheet by 
filling out all cells highlighted in yellow.  

o Begin with the Youth section:  
 Confirm that the total Youth allocation (row 12) is correct. 
 Enter your planned quarterly expenditures (row 16). 
 Check the Notes & Data Validation section. If error messages appear in cell L59, 

revise your quarterly planned expenditures to ensure they are within the PY 
contributions. 



 Check to ensure that the total allocation (row 12), total cumulative expenditures 
(row 18) match. If these values match and there are no error messages, the 
Youth section is complete. 

o Proceed to the Adult section: 
 Confirm that the total PY and FY allocations (rows 26 and 27) are correct. 
 Enter your planned quarterly expenditures for the Adult program (row 31).  
 Check the Notes & Data Validation section. If an error message appears in cell 

L60, revise your quarterly planned expenditures to ensure they are within the PY 
allocation. 

 Check to ensure that the sum of the initial total allocations (rows 26 and 27), total 
cumulative expenditures (row 32), and total grant amount (row 36) match. When 
these values match and there is no error message, the Adult section is complete. 

o Proceed to the Dislocated Worker section: 
 Confirm that the total PY and FY allocations (rows 44 and 45) are correct. 
 Enter your planned quarterly expenditures for the Dislocated Worker program 

(row 50).  
 Check the Notes & Data Validation section. If an error message appears in cell 

L61, revise your quarterly planned expenditures to ensure they are within the PY 
allocation. 

 Check to ensure that the sum of the initial total allocations (rows 44 and 45), total 
cumulative expenditures (row 51), and total grant amount (row 55) match. When 
these values match and there is no error message, the Dislocated Worker 
section is complete. 
 

• Complete the second sheet, titled ‘Participant Performance’. Please ensure the cumulative 
targets for the Youth, Adult, and Dislocated Worker programs are consistent with LWDB 
goals, priorities, and established funding and performance levels. Please check the 
Instructions section in Rows 71-74 for additional information. Please include any relevant 
information about how basic and/or individualized service performance targets are 
calculated or how targets are determined in the “methodology” section, under “NOTES” in 
row 77.  

o Begin with the Youth section:  
 Enter your carry-in and PY25 quarterly enrollment targets in the yellow 

highlighted cells in Row 17. 
 Enter your quarterly targets for Employment on Outcome Completion 

Touchpoint in the yellow highlighted cells in Row 18. 
 Enter your quarterly targets for Post-Secondary Education on Outcome 

Completion Touchpoint in the yellow highlighted cells in Row 19. 
 Enter your quarterly targets for Exits to Employment Two Quarters After Exit 

in the yellow highlighted cells in Row 20. 
 Enter your PY25 quarterly targets for Exits to Post-Secondary Education Two 

Quarters after Exit in Row 21.  
 Ensure that the totals auto-populate correctly in Rows 23-27.   

o Continue with the Adult section: 



 Enter your carry-in and PY25 quarterly enrollment targets for Total Count in 
the yellow highlighted cells in Row 39. This should be the discrete count of 
enrollments across all services in each quarter. 

 Enter your carry-in and PY25 quarterly enrollment targets for Basic Services 
in the yellow highlighted cells in Row 40. 

 Enter your carry-in and PY25 quarterly enrollment targets for Individualized 
Services in the yellow highlighted cells in Row 41. 

 Enter your carry-in and PY25 quarterly enrollment targets for Training 
Services in the yellow highlighted cells in Row 42. 

 Enter your quarterly targets for Employment on Outcome Completion 
Touchpoint in the yellow highlighted cells in Row 44. 

 Enter your quarterly targets for Exits to Employment Two Quarters after Exit 
for All Services in the yellow highlighted cells in Row 39.  

 Ensure the cumulative totals auto-populate correctly in Rows 41-45.  
o   Continue with the Dislocated Worker section: 

 Enter your carry-in and PY25 quarterly enrollment targets for Total Count in 
the yellow highlighted cells in Row 62. This should be the discrete count of 
enrollments across all services in each quarter. 

 Enter your carry-in and PY25 quarterly enrollment targets for Basic Services 
targets in the yellow highlighted cells in Row 63. 

 Enter your carry-in and PY25 quarterly enrollment targets for Individualized 
Services targets in the yellow highlighted cells in Row 64. 

 Enter your carry-in and PY25 quarterly enrollment targets for Training 
Services targets in the yellow highlighted cells in Row 65. 

 Enter your quarterly targets for Employment on Outcome Completion 
Touchpoint in the yellow highlighted cells in Row 67. 

 Enter your quarterly targets for Exits to Employment Two Quarters after Exit 
for All Services in the yellow highlighted cells in Row 68.  

 Ensure that the cumulative totals auto-populate correctly in Rows 70-76. 
 Please use the Notes section, beginning at Row 86, to provide local 

definitions, policy citations, or other information the LWDB wishes to include 
in this section.  
 

• Complete the third sheet, titled “Entrepreneurial Training.” Please refer to the Instructions 
section in Rows 52-57 for additional information and a link to the WIN 0042-Change 12.  

o Begin with the Adult section: 
 Ensure that there are no errors in the cells that are mapping data from the 

other sheets in Rows 17 and 20. 
 Enter your PY25 expenditures for Entrepreneurial Training Services in the 

yellow highlighted cells in Row 18.  
 Enter your carry-in and PY25 enrollment targets for Entrepreneurial Training 

Services in the yellow highlighted cells in Row 21.  
 Ensure that the cumulative totals auto-populate correctly in Rows 23 -27.  

o Continue with the Dislocated Worker section: 



 Ensure that there are no errors in the cells that are mapping data from the 
other sheets in Rows 39 and 42. 

 Enter your PY25 expenditures for Entrepreneurial Training Services in the 
yellow highlighted cells in Row 40.  

 Enter your carry-in and PY25 enrollment targets for Entrepreneurial Training 
Services in the yellow highlighted cells in Row 43.  
Ensure that the cumulative totals auto-populate correctly in Rows 45-49.  

o Please use the Notes section, beginning at Row 59, to provide local definitions, 
policy citations, or other information the LWDB wishes to include in this section.  

Once these steps are complete, please save the file using the following naming convention: 
“Updated, LWDB ##, PY25-FY26 WIOA Formula Exhibit A”. 
 
Part Three: Submitting the Updated Grant Package for Review and Signature 
 
• Please send both updated documents and your current indirect cost rate information to ESD. 

o Indirect cost rate information may include a federal indirect rate letter, a negotiated cost 
allocation plan, or a de minimis rate and local policy. 

o Email these documents to both: 

Julie Baxter, Workforce Initiatives Manager (julie.baxter@esd.wa.gov); and 
the Grants Management Office inbox (ESDGPWorkforceInitiatives@esd.wa.gov). 
 

• The ESD team will review your updated grant package and may reconnect with questions or 
follow-up steps necessary to complete your agreement. 

• Once complete, ESD will send a final version of the agreement to your team for signature. 
 
ETA 9130 QUARTERLY FINANCIAL REPORTING: 
 
• LWDBs will provide quarterly reports to GA that combine their PY and FY allocations. 
• LWDBs will report total obligations and expenditures for Youth, Adult, DW. 
• GA will apply obligations and expenditures to PY up to the PY allocation amount first. The 

remaining obligations and expenditures will be reported under the FY allocation.  
• Program Income, leverage, and participant expenditures (Incumbent Worker, Transitional 

Jobs, etc.) will all be reported under FY because it is the largest allocation.  
o FM verified with USDOL on April 9, 2019 and confirmed this is an allowable reporting 

process.  
o USDOL Guidance: State needs to be consistent with this reporting process. USDOL 

looks at the full 12-month period when reviewing these items, so they do not have a 
preference if it’s reported on the PY or the FY.  

• WEX expenditures will be reported in PY for Youth funding which only has one PY allocation. 
• Update reporting instructions for the LWDB quarterly forms with definitions for each participant 

expenditure type such as Transitional Jobs and Incumbent Worker. 
• A Closeout report is no longer required when PY funds are fully expended because it is part of 

the combined grant agreement (see grant agreement section).  
• Only one closeout is needed at the end of the two-year grant or when funds are fully spent 

(whichever comes first). 

mailto:julie.baxter@esd.wa.gov
mailto:ESDGPWorkforceInitiatives@esd.wa.gov


• Per TEGL 11-24, LWDBs must report training expenditures for all WIOA I-B funds, including 
Youth, Adult, Dislocated Worker and Statewide Activities funds, effective quarter ending June 
30, 2023. This new reporting requirement applies to PY23 funding and all future awards. GA 
will provide updated Quarterly 9130 Financial Reporting forms to be used for the quarter 
ending July 1, 2025 

• Please begin sending quarterly financial reports to the Grant Accounting group email box at 
ESDGPFSDFundMGMT@ESD.WA.GOV. 

 
CASH DRAW: 
 
• LWDBs will use the assigned project codes for their PY/FY Youth, Adult, DW when submitting 

cash draws. LWDBs will be responsible for tracking their balances on their grants both PY and 
FY. When invoicing for funds, utilize the associated invoice with the year of funds you are 
requesting (i.e.: Youth Admin, Adult Admin, or DW Admin). 

• GA will also ensure funds are not drawn prior to the start date of funds, funds being available 
and NFA has been sent to LWDBs. This information will be included on each balance sheet. 

 

mailto:ESDGPFSDFundMGMT@ESD.WA.GOV
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