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Step 2 
Click on 
Decisions 
Status 

Step 1 
Click on 
UI Claim
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Appeal or Petition a Denied Decision
Select the Decision to Appeal

A list of decisions made regarding the current claim will be displayed. 
 To file an appeal select the link File an appeal on the right-hand side for the decision you 

wish to appeal.
 The option to File a CRO petition will appear 5 days after an Initial Order is given by OAH 

that upholds ESD’s decision to deny benefits.

Note: Appeal / petition must be filed within 30 days of denial to be timely.
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Step 3 Click on file an appeal
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4 On the Appeal Request Page
 Fill out Appellant Contact Info, 

address, and Appeal Detail. 
 You may attach one or more 

documents to support your appeal 
using the Add button in the top right 
of the screen.

 Select Submit when finished.

Step 5 Click here to 
attach documents 

Step 6
When completed hit submit 

6



To confirm that your request for an appeal has been submitted 
Your request will appear under the Recent items tab of the Home page 
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